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Contents Parents’ Evening

Booking System

e How dollogin?

* How do | make appointments?

e Giving teachers a ‘heads up’

* Making bookings for my other children

* Printing or e-mailing my schedule

Help videos which explain all of the above topics are available on our
Website here: http://parents-booking.com/instructions-for-parents/



http://parents-booking.com/instructions-for-parents/

How do I login? Parents’ Evening

Booking System

1. Go to www.parents-booking.co.uk/<nameofschool> (this will be provided by the
school)

2. Next, login using
your vital

information.

Riverside School
School contact details: School Office

U Phone:01463 430134 Email:admin@riversideschool.com

* Fields marked with this are mandatory.

Example login:

Parents' title* Parents' Surname*
w I )
Mr Barry (
- H Please enter the details of the child you want to make bookings for.
(e-mail, address)

VU |——
Calum Macleod [ D08 el ][ s Regster Class :
21/03/2001 i

3S \ §



http://www.parents-booking.co.uk/<nameofschool

, -
How do | make appointments? Parents’ Evening

Booking System

1. Select the correct subject
2. Select the correct teacher
3. Click on an ‘Available’ time

¢ Log-out

Simply repeat

' Riversitle School @ Parents’ Evening
R Booking System

The process

Rivenside School

fo r ea C h School Contact Retails:: School Office  Phdpe:: 01463 430134 E-Mail: admin@riversideschool.com
a p p Ol nt m e nt . You are logged in\as Mr Alan Barry for Calurn Macleod, 21/03/1991
To make yqur booking\select the subject, followed by th&\teacher. Then choose a free time slot from the list.
Once bookings ath Yea\Evening 21\piz014 ——

Humanities

have all been

made, parents
print off their !iii:‘"'\
schedule or X/

. —_— 18.00 Available (Click to reserve) How to make a booking
e-mail it to

\
themselves 18.20 Available (Click to reserve) ! :

Email your bookings

Cancel all bookings




Parents’ Evening

Giving teachers a ‘heads up’

Booking System

e Parents can make a comment with each of their appointments.

* These comments are seen by teachers in advance of the appointment.

* The purpose is so that parents identify discussion topics in advance and
teachers are able to be better prepared for these.

O Make Booking

Do you have any particular issues to discuss?




- .
Making a booking for another of my children Parents’ Evening

Booking System

Parents can toggle between their children without having to log out and back in,
using the blue navigation bar at the top of the page.

‘@ Home (g., Your profile ﬁ>i Change Child

Please select the child you are booking for \/

Calum Macleod

Tasha Macleod




aﬁ°ﬁ Parents’ Evening

Making a booking for another of my children

Booking System

Parents print or e-mail their schedule (using the controls to the right of the
booking table) and take it along on the night.

profile  §:§ Change Child & H HelpDesk 7 & Log-out

Print your bookings }
Elie St @ Eine Sverens

rside School
ts' Booking System

Parents’ Evening: 4th Year Evening
School Contact Details
School Office admin@riversideschool.com 01463 430134

Email your bookings

Dear Mr Barry
Your appointments on 21/10/2014
10 mi is the i time possible for each app
after 10 minutes the next parent will be due to start their appointment with the teacher
Date Time Student Name gl Class Teacher Name Subj Room

Tuesday 21/10/2014 18.10 Calum Macleod 38 Miss Potter English

Tuesday 21/10/2014 18.30 Calum Macleod 3s Mrs Ross Accountancy

Tuesday 21/10/2014 18.50 Calum Macleod 35 Miss Neill Geography

Tuesday 21/10/2014 19.00 Tasha Macleod 3s Mrs Ross Accountancy

Tuesday 21/10/2014 19.10 Tasha Macleod 35 Miss Potter English

If you have any queries, please do not hesitate to contact School Office on the telephone number shown above.

We lock forward to seeing you on 21/10/2014 evening meeting.

Riverside School




Help videos

Parents’ Evening
Booking System

Help videos which explain how parents use the software are available on our

Website, here: http://parents-booking.com/instructions-for-parents/

Parents’ Evening
Booking System

Help videos:

How do | login to
the Parents’ Evening
Booking System?

Tutorial Video for the
| T —_

How do | cancel or
rearrange an
appointment?

Home Productinfo ¥  Membersinfo v

How do | make
an appointment?

Tutorial Video for the
p EETEE

How do | print
my appointments?

AboutUs v

BuyorTry  School Login Q



http://parents-booking.com/instructions-for-parents/

